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Instructions                                                                                                                                                                                                              
General

This form may be completed for individual or group bookings where travel plans for the group do not vary by more than 24hrs. Where travel plans do vary by more than 24hrs a separate application form must be completed for each group.
NOTE: You must advise the CSIRO Office at Geraldton (contact details last page) if travel plans change.

CSIRO Staff: If you fail to check-in/call-back at times in RED by more than 1 hour CSIRO will initiate a search for you. 

Section A 

· Insert names of all applicants travelling on this application.  

· Address field 

· CSIRO Staff Members: insert the normal place of work & should be written in the following format: e.g. CSIRO – CASS, Marsfield.  (CASS = CSIRO Astronomy and Space Science)
· All other applicants: insert the name of your organisation & the postal address of your normal place of work. Write ‘as above’ where appropriate.

· Site Inductions: refers to the Site HSE Induction provided by the CASS HSE Officer; Cultural Induction refers to the Cultural Heritage Induction provided by the Aboriginal Liaison Officer or the CASS Regional Manager, normally in Geraldton. 

· First Aid training: does the applicant hold, at min., a current ‘Senior First Aid’ certificate (or equiv).

· 4WD training: has the applicant undertaken a formal 4WD driving course? The normal requirement is to meet VETAB accreditation RIIVEH305A.
Section B

For non-CSIRO applicants only: Those applicants utilising the CSIRO accommodation facility may pay the caterer (Bubinyoo Catering) when onsite with credit/debit card. Alternatively, please supply a Billing Address in the adjacent field.

Section C

Please supply arrival details so that we know when to expect you.
Section D

This section is used to provide a brief overview of proposed work activities to MRO management. Note, works generating radiofrequency interference will need to be scheduled into planned maintenance periods within the observing schedule of the observatory.
Section E

All relevant communications equipment should be listed. NOTE: Mobile phone coverage stops 200km from the MRO/Boolardy.
Section F

Three options exist regarding food and accommodation:

1. No food or accommodation required, e.g. self-catering ‘day trippers’. Note; there are no facilities for self catering food preparation etc at the MRO or Boolardy.
2. Accommodation only, e.g. food is supplied by the applicant’s organisation. NOTE: no cooking facilities exist for private use at the MRO or Boolardy.
3. Food and accommodation supplied by CSIRO. Applicants should supply the date and times of their first and last meals and indicate if all other meals will be required. Any dietary requirements must be noted for your safety. Menu choice is not offered at the accommodation facility.
Submission  

On submission, MRO management will advise accommodation availability and provide induction and travel arrangements.  NOTE: Applications are not approved until written confirmation is given.

	MRO Site Visit Application Form

NOTE: YOUR VISIT IS NOT APPROVED UNTIL YOU RECEIVE A REPLY CONFIRMATION

Please send completed forms to mro-bookings@atnf.csiro.au

	A. GENERAL INFORMATION

	Full Name


	Organisation Name & Work Address


	Contact Phone No.
	Alt Phone No.
	Have you been Inducted?
	Is this your first MRO Visit?
	In-date for Training?

	
	
	
	
	Site
	Cultural
	
	First Aid
	4WD
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	B. BILLING DETAILS (NON-CSIRO APPLICANTS ONLY)

	Payment Options for Food & Accommodation:        FORMCHECKBOX 
 CSIRO Account (Must have prior approval)
 FORMCHECKBOX 
 Credit Card/EFTPOS onsite (Preferred)                  OR         Billing Address:      

	C. TRAVEL PLANS – See Instructions for how to complete

	TRAVEL TO THE MRO
	TRAVEL FROM THE MRO – TBA  FORMCHECKBOX 


	DEPART  Geraldton 

Date  xx-xx-20xx
Time  00:00
Transport:  4WD  FORMCHECKBOX 
 2WD  FORMCHECKBOX 
 Truck  FORMCHECKBOX 
 Charter Flight  FORMCHECKBOX 

	ARRIVE BOOLARDY ACCOM FACILITY
Date xx-xx-20xx  

Time 00:00
	DEPART  MRO
Date  xx-xx-20xx
Time  00:00
Transport:  4WD  FORMCHECKBOX 
 2WD  FORMCHECKBOX 
 Truck  FORMCHECKBOX 
 Charter Flight  FORMCHECKBOX 

	ARRIVE Geraldton
Date  xx-xx-20xx
Time  00:00


	Additional Travel Comments

(e.g. The following members of the team have different travel plans…)

	To the MRO:

     
	From the MRO:

     

	


	D. PROPOSED ACTIVITIES

	Please include below or attach a description of proposed work activities.  The description should be complete enough to assess the need for cultural monitors, radio quiet compliance or other needed approvals.

NOTE: Visitors are required to bring and wear robust, fully covered in footwear.  Safety boots are required for trades and construction works. 

	


	E. COMMUNICATION AND EMERGANCY EQUIPMENT

	 FORMCHECKBOX 
  Vehicle 2-way radio             FORMCHECKBOX 
  PLB/EPIRB          FORMCHECKBOX 
  SPOT Tracking Device                     

 FORMCHECKBOX 
  Handheld 2-way radio         FORMCHECKBOX 
  Mobile phone (No.      )                  FORMCHECKBOX 
  Satellite phone (No.      ) 


	F. Food & Accommodation

*** Please note:  Alcohol is not available.***

	No food or accommodation required  FORMCHECKBOX 

OR

	Accommodation only  FORMCHECKBOX 

OR

	Food & Accommodation  FORMCHECKBOX 

(If yes, complete table below)

	First Name


	1st Meal
	Last Meal
	All Other Meals
	Special Dietary Req’ts



	
	Date
	Type

(B’fast, Lunch, Dinner)
	Date
	Type

(B’fast, Lunch, Dinner)
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	Additional Food & Accommodation Comments 

e.g. John Smith will not have lunches 21st & 22nd 

	Comments:     



	No. of people
	Minimum notification (days)

	1 
	2

	2
	4

	3
	6

	4
	8

	5 – 6
	10

	7 – 8
	11

	9 – 10
	12

	11 – 12
	13

	…
	


NOTE: Lead time for accommodation bookings

	Office Use Only                                                      Approvals

	1. Manager/Contractor Coordinator

Name                    Date      
	Approved: 

 FORMCHECKBOX 
 Y   FORMCHECKBOX 
 N
	2. ASKAP HSE Officer

W. Pena                    Date:      
	Endorsed:

 FORMCHECKBOX 
 Y   FORMCHECKBOX 
 N

	3. ASKAP Admin Officer

Name                    Date      
	Endorsed:

 FORMCHECKBOX 
 Y   FORMCHECKBOX 
 N
	4. CSIRO MRO Site Manager

B. Turner                   Date:      
	Approved: 

 FORMCHECKBOX 
 Y   FORMCHECKBOX 
 N


MRO Resources (CSIRO Only) [image: image2.jpg]



Overview
To assist in the efficient supply and allocation of resources, MRO / MSF Management require the following information from CSIRO work teams proposing a visit to the MRO.
	A. Visit Details

	Start Date:  
	Finish Date:  

	Team Leader: 
	No. of People in the Team: 

	NOTE: Refer to MRO HSE Manual for detailed list of Team Leader responsibilities

	Additional Comments:



	B. Resource Requirements

	Fuel?      
Water?      
Materials?      
Specific Equipment/Tools?      
Chemicals?      
Waste?      
	Cranage? 
Freight? 
Delivery? 
Additional Manpower?      
Special PPE?      



	C. Sub-Contractors

	Sub-Contractors?

When:     
Where:     
Tasks:     

	Additional Comments:




Pre-Visit Checklist

(Yours to Print as a Guide)

	MUST DO PRIOR TO LEAVING HOME

	Have you completed/checked the following?
	Point of Contact

	1.
	HSE Induction
	MRO HSE Officer
	 FORMCHECKBOX 


	2.
	Cultural Heritage Induction
	MRO Aboriginal Liaison Officer, c/- Geraldton Office
	 FORMCHECKBOX 


	3.
	Flight/Vehicle Arrangements 

- Know the preferred driving route?
- Do you have flexible airfares? 
	- Check the road conditions with the MRO Site Manager prior to departure. 
Link to: Driving Directions [CSIRO Ident required]

Your airline
	 FORMCHECKBOX 

 FORMCHECKBOX 


	4.
	Checked the weather forecast?
	MRO Forecast  http://www.murchison.wa.gov.au/road_conditions
Geraldton Forecast
	 FORMCHECKBOX 


	5.
	Risk Assessments

a. CSIRO: Sign the HSE Risk Management Plan 
b. Contractors: JSAs must be supplied
	a. Your Manager / ASKAP HSE Officer
b. Contractor Coordinator
	 FORMCHECKBOX 


	6.
	Personal Information Sheet 
	Link to: Personal Information Sheet [CSIRO Ident required]
	 FORMCHECKBOX 


	Health & Safety

	Responsibility
	Requirement

	All Visitors
	Must supply and wear robust, fully covered in footwear.  Safety boots to AS/NZS 2210.3 (reinforced toe) are required for trades and construction works.
	 FORMCHECKBOX 


	Managers
	Check that the driver has sufficient experience and training to handle a 4WD in the outback and skills to respond to likely changes in travel conditions
	 FORMCHECKBOX 


	First Time Visitors
	Must not self-drive on the first trip
	 FORMCHECKBOX 


	All persons undertaking construction work
	1. Construction Induction White Card

2. Prepare Safe Work Method Statements (SWMS) for all construction and fit-out jobs 
	 FORMCHECKBOX 


	All Drivers
	Must remember to call back to their responsible person on arrival at Boolardy/MRO
	 FORMCHECKBOX 



	HEalth & Safety Considerations

	· 
	CSIRO Staff: Must comply with all road signs, including local council road closure signs.

	· 
	Check the forecast & pack/wear appropriate clothing for the extremes. The climate at the MRO site is characterised by very hot (>40(C) and dry summers, cool winters with a cold land-breeze (to -7(C).

	· 
	Pack a hat and protect your skin. Murchison has a high number of clear days, correlating with a high mean daily solar exposure year-round.

	· 
	Do not work or travel alone. Australian desert and grassland animals are amongst the most deadly in the world.

	· 
	Permits to Work are required for certain jobs (electrical, work at heights, penetrating works, hot works) – 
see the Site Manager 


	Environment Considerations

	· 
	Stick to the designated tracks. This is for safety, environment and heritage conservation reasons.

	· 
	The ground is locally called ‘Murchison Cement’ and is almost impervious to liquid which, coupled with a flat topography causes flash flooding almost immediately following heavy rainfall.

	· 
	Be prepared to clean up any chemical spill ASAP. Spill kits must be carried where spillage is possible.

	· 
	Vehicles and equipment arriving from offsite must be cleaned of all weeds before proceeding to the MRO.

	· 
	DO NOT LITTER. Recycling facilities are available.


 ASKAP ContactS LIST

	
	Murchison Repeater 

(NOT Monitored 24/7)
	UHF 7+ (Duplex)

	Emergency

Assistance
	Royal Flying Doctor Service
	1800 625 800 / 08 94176389

 000 ask for ‘RFDS’ 

	
	Poison Information Centre
	 13 11 26

	
	CSIRO 24/7 Hotline
	 1300 363 400

	
	Police - Geraldton 
	 08 9923 4555

	
	Police - Mullewa 
	 08 9961 1104

	
	RACWA  Breakdown Service
	 13 11 11

	
	Murchison Observatory 
	 UHF Cannel 12

	CSIRO MRO Contacts
	MRO Site Manager  
	 08 9923 7950

	
	MRO Site Office 
	 08 9923 7970

	
	Boolardy Accommodation Facility
Wittenoom Cottage 
	 08 9963 7964 or

 08 9923 7855


	CSIRO Contact Numbers
	ASKAP Theme Leader (NSW)

Antony Schinckel
	02 9372 4101

0437 861 063

	
	MRO Site Manager
Barry Turner
	08 9923 7750
0400 192 519 (Mobile)

0424 219 594 (Sat Phone)

	
	HSE Officer

Wilfredo Pena
	08 9923 7757
0467 720 241

	
	CSIRO Geraldton Office
Gemma Whiting
	08 9923 7700


	
	Communications Manager (NSW)

Tony Crawshaw
	02 9372 4528

0402 770 403

	Regional
	General Trucking Channel
	UHF 40

	
	Boolardy Station (homestead)

	08 9963 7987

UHF 12

	
	Murchison Road House 
	08 9963 7968 
UHF 7 (business hours)

	
	Murchison Shire Office
	08 9963 7999

UHF 7

	
	Meeberrie Station
	08 9963 7093

UHF 3

	
	Wooleen Station
	08 9963 7973

UHF 4

	
	Twin Peaks Station
	08 9963 7988

UHF 32

	
	Billabalong Station
	08 9963 7986

UHF 8

	
	New Forrest Station
	08 9962 9594

	Woolgorong Station
	08 9963 7981 / 9963 7180

UHF 39

	Pinegrove Station
	08 9962 9596

	Murgoo Station
	08 9963 7985

UHF 15

	
	Yuin Station
	08 9963 7982

UHF 34 
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